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Introduction





It gives me great pleasure to write this introduction as the Head Teacher of St Stephen’s High School. It is a privilege and source of great satisfaction to serve your children and the wider community. I am delighted that you are considering sending your child to St Stephen’s High School in Port Glasgow. 

In St. Stephen’s we are committed to ensure that the full potential of every pupil is developed and we strive to ensure that they maximise their achievement and attainment. In addition we seek to develop our young people into mature health conscious fit and active young people who are equipped with the necessary skills and knowledge which enable them to take their place and play their part in further developing our society. 

As part of our effort to fulfil these aims we are committed to providing you with information and encouraging you to tell us what you think of our service.   This handbook is about the first of these aims, providing you with information.   We rely on you for the second aim.  If you have any concerns please do not hesitate to contact either me or the senior staff of the school or the guidance staff.  All of these people are ready to listen to you and to take account of what you say.

I am sure that your child will be happy in St Stephen’s and I look forward to seeing you at one of our parents’ evenings.




S Parsons
Head Teacher















St Stephen’s High School Vision and Values


St Stephen’s High School exists so that learning can take place in a Catholic environment and forms a community in which daily life is directed by Gospel values and where individuals have the right to be recognized and accepted.

Our Aims and Values

The school community has identified the following values which reflect the important principles on which we base all of our decisions.  

We believe that:

· Every member of the school community has the right to be respected and the responsibility to respect the rights of others

· The highest levels of achievement should be open to all

· All learners have the right to the highest quality of teaching


We have also agreed on these aims which will improve our teaching and learning.

We aim to:

· Provide a broad, balanced curriculum providing choice which will enable all of our pupils to make good progress

· Encourage and enable all pupils to achieve their full potential in class work, national assessments and in sporting and creative activities

· Provide high quality teaching that meets the needs of all pupils and nurtures a love of learning

· Provide high quality personal, curricular and vocational support for all pupils

· Encourage high standards of behavior and promote Christian values of respect, justice and fairness for all in a catholic environment

· Make the best use of our resources to provide high quality education in a happy and safe school environment

· Promote leadership at all levels which encourages and makes full use of the talents of the whole community

St Stephen’s High School

Address:	Kilmacolm Road
	Port Glasgow	
	PA14 6PP	

Telephone:					01475 715300					Fax:				01475 715301

E-mail:	INStStephens@glow.sch.uk

Website:	http://st-stephens.inverclyde.sch.uk

Head Teacher:		Stephen Parsons and Alison Fanning (Acting)

Associated					
Primary Schools:	St Francis’ Primary School
	East Barmoss Avenue
	Port Glasgow
	PA14 6HX		
	Telephone:	01475 715725	

	St John’s Primary School and Nursery Class
	Mary Street
	Port Glasgow
	PA14 5AL		
	Telephone:	01475 715728

		St Michael’s Primary School
	Bridgend Avenue
	Port Glasgow
	PA14 5SU		
	Telephone:	01475 714690

	Kilmacolm Primary School and Nursery Class
	Churchill Road
	Kilmacolm
	PA13 4LH	
	Telephone: 01475 715812

The shared campus capacity is 1113
							
Present roll is 520:-	96 in S1	88 in S2	83 in S3	85 in S4	81 in S5	87 in S6

The number of pupils likely to come into S1 over the next three years is:	

2016:   107	2017:   94	2018:    109
The School


St Stephen’s High School is a six year Catholic comprehensive secondary which provides an education for girls and boys of every level of ability from the ages of 12 to 18 living in the areas of Port Glasgow and Kilmacolm.  

St Stephen’s is committed to providing a high quality education within the context of a Catholic school.  ‘Catholic’ here is more than a reference to religious instruction:  rather, it means that we work to convince pupils that as members of a Catholic school community they should live out the values of their religion, for example by praying together and by showing a Christian respect for others.

By recognising their uniqueness and dignity as human beings, we encourage our pupils to live their lives by Gospel values.

St Stephen’s High School has an important role to play in the local community.  Pupils are encouraged to become involved in local and national charities and to be involved in community service.  Our news page on the schools website provides information on some of the activities the pupils have been involved in.  

The Shared Campus
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Staff and pupils were delighted to move into our new state of the art shared campus on 8th December 2013. 

The campus has well equipped classrooms, with a computer and interactive whiteboard.  Specialist teaching facilities for Art & Design, Design & Technology, Drama, Home Economics, Music and Science.  

Facilities in the PE department include a Games Hall, two Gymnasiums, a newly built Fitness Suite and an all weather outdoor pitch.  Information and Communication Technology has a high profile on the campus with computer suites in Business Education, Computing, Design & Technology and the shared Learning Resource Centre.  All pupils and staff have access to the internet and e-mail.

Lockers are available for pupils at a fee of £5.  

The local community can hire out school facilities such as classrooms, games halls, pitches etc, outwith school hours.  For further information contact the Booking office, Inverclyde Leisure, Waterfront Leisure Complex, Customhouse Way, Greenock, PA15 1EW, telephone number 01475 213131

Uniform

We encourage our pupils to take a pride in their appearance and to take proper care of their clothes and their grooming.  Pupils through their dress code reflect the standards they have.

Given that there is substantial parental and public approval of uniform, schools in Inverclyde are free to encourage the wearing of school uniform.   In encouraging the wearing of uniform, account is taken in any proposals to prevent any direct or indirect discrimination on the grounds of race or gender.   Any proposals will be the subject of widespread consultation with parents and pupils.   Against this background it should be noted that it is the policy of the Education & Lifelong Learning Committee not to insist on pupils wearing uniform or having specialist items of clothing as a prerequisite of their attending and engaging in all of the activities of the curriculum.

The uniform is one of the most important ways in which we promote the value and standards of our school.

· It encourages pupils to dress in a professional manner for work
· When worn to a high standard it shows respect for our teachers and their Teaching
· It fosters a sense of pride in our school
· It assists us in the task of ensuring that pupils are safe in our school

		There are forms of dress which are unacceptable in school such as items of clothing 
	which:

· potentially encourage faction (such as football colours);
· could cause offense (such as anti-religious symbolism or political slogans);
· could cause health and safety difficulties, such as loose fitting clothing, dangling
 	earrings or clothing made from flammable material, for example, shell suits in practical classes;
· could cause damage to flooring;
· carry advertising, particularly for alcohol or tobacco; and
· could be used to inflict damage on other pupils or be used by others to do so.

The council is concerned at the level of claims being received regarding the loss of children’s clothing and/or personal belongings.  Parents are asked to assist in this area by ensuring that valuable items and unnecessarily expensive items of clothing are not brought to the establishment.  Parents should note that the authority does not carry insurance to cover the loss of such items and any claims submitted are likely to be met only where the authority can be shown to have been negligent.

Parents should note that the activities the children may become involved in may be restricted because health and safety requirements state that jewellery of any kind must not be worn where children are undertaking physical activities.  This includes jewellery worn as a result of body piercing. 

Parents of children receiving one of the following benefits will normally be entitled to monetary grants for footwear and clothing for their children:- 

· Income Support 
· Income based Job Seeker’s Allowance 
· Child Tax Credit but not Working Tax Credit, and where income is less than £16,105 (as assessed by Inland Revenue)
· An asylum seeker receiving support under Part VI of the Immigration and Asylum Act 1999
· Any income related element of Employment and Support Allowance 
· Parent or carer is in receipt of Working Tax Credit (currently below £6,420)  

Pupils are eligible for a clothing grant in their own right if they are aged 16-18 and fall into any of the above categories. Application forms are available from the school office or Inverclyde Customer Service Centre, Municipal Buildings, Clyde Square, Greenock PA15 1LY – Tel. no. 01475 717171

St Stephen’s School Uniform comprises:
1. White/green shirt (please note that short fashion blouses/sleeveless tops/bare midriffs are unacceptable);
1. School tie properly worn and tied; 
1. V-neck grey or dark green jumper/grey or dark green cardigan;
1. Black/grey school trousers;
1. Black/grey skirt of appropriate length;
1. Black shoes (keep trainers for PE only) 

School jumpers with a logo designed by our pupils are available from Smiths of Greenock.
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Primary Secondary Liaison


Great importance is attached to maintaining good contacts with our associated primary schools. The partnership between us helps greatly to ease the problems which some pupils may foresee in moving from primary to secondary school.
The Guidance Team work closely with our primary colleagues to make sure your child moves happily into St Stephen’s High School. Over the last few years the contacts between St Stephen’s and our three associated primary schools have included the following:


· 
visits to the primary schools by Science, Mathematics and Modern Language teachers;
· visits to the secondary school by P6 and P7 primary teachers;
· a project in English which is started in the primary school and is carried on in
	the secondary school at the start of first year;
· an introduction to the secondary mathematics course in the primary school
which allows children to start their secondary course at the appropriate level 
	for them;
· regular meetings between the Head Teachers of the primary schools and
	senior staff in St Stephen’s;
· senior staff from St Stephen’s make themselves available to parents of pupils
	in P6 and P7 at primary school parents’ nights;
· an introductory booklet which gives new pupils and their parents information
	about St Stephen’s;
· 
an open night for the parents of pupils about to transfer to St Stephen’s.  Any parent who has been offered a place for their child or who is seeking a place for their child can also contact the school office to make an appointment to visit the school if they wish;
· meetings between guidance staff and P7 teachers to allow appropriate
	information to be passed from the primary to the secondary school;
· visits from P7 pupils to Science, Geography, Music and ICT on Tuesday afternoons;
· two parents’ information evenings during P7;
· P7 children spend three days in St Stephen’s in June following a normal
	timetable.






Curriculum for Excellence
  
                   
	Broad General Education (S1 – S3 )

In the early stages of secondary education the curriculum provides a broad, general education designed to meet the needs of all young people.  In first year pupils will follow a common course with appropriate balance of time allocated to each curriculum area and subjects within curriculum areas.  At an appropriate time during S3, as determined by the school, pupils may be given the opportunity to study a fewer number of subjects in greater depth.  Formal subject choice should take place by the end of third year. 

Within St.Stephen’ in the first two years pupils are mainly taught in mixed ability     

classes. In English and Mathematics they are taught in ability groups for some of the      
time.  Classes are formed so that there is a complete range of ability in each class and 
steps are taken to ensure that each child has at least one primary school friend in his or    
her class.


                   In first year pupils are taught the following subjects:

Religious Education, English, Mathematics, French, Geography, History, Modern Studies, Art, Technical Subjects, Home Economics, Music, Science, Physical Education, Information Technology and Personal and Social Education.

In second year courses in Business Studies and Computing are added to the first year subjects.

The broad general education will continue into S3.  By this stage it is expected that   
every young person will have received their entitlement to all of the experiences and    outcomes at the third level.  Learning will continue to be built upon the Experiences and Outcomes at the appropriate level.


The Senior Phase (S4-S6)

The Senior Phase is the period when most young people engage with the qualifications framework.  During the senior phase, they are supported to extend and deepen their education as they build their portfolio of qualifications which recognises their learning, enabling them to continue to develop skills and offering pathways to the next stage – whether that is further or higher education, training or employment. During the Senior Phase S4, S5 and S6 are treated as a single cohort with young people free to choose courses and levels most appropriate to their prior attainment.  


A common upper school schematic timetable will operate across the Inverclyde secondary schools.  As a result young people will continue to have a choice of up to five subjects for accreditation at National 6 (Higher Grade). St. Stephens provides clear pathways and routes of progression through the levels to National 6 (Higher) and beyond.  

               Learning Support

In order to support pupils who experience some difficulties with certain aspects of learning, the following strategies are used:

The Principal Teacher of Support for Learning is responsible for managing the selection of suitable materials and programmes for pupils who experience difficulties.  The PT coordinates support for pupils who have specific learning difficulties or additional support needs.  Intensive small group or individual support may also be timetabled in response to their individual needs.

Scottish Qualifications Authority (SQA)
At the end of fourth year our pupils will be presented for the Scottish Qualifications Authority (SQA) national examinations.  The Scottish Qualifications Authority is Scotland’s national body for qualifications. The SQA website is www.sqa.org.uk

Our courses are packaged in a way which allows us to match very closely the national guidelines on courses for fourth year, fifth year and sixth year pupils in Scottish schools.   This allows pupils to take a number of national courses as well as following school courses in religious education and physical education in the Senior phase

National Qualifications levels all have two kinds of assessment: there are unit assessments based on the different component parts of the course, which are assessed internally in the school, and an overall award which is based on the internal assessments, together with an external assessment (which usually includes a final exam).  While any pupil passing any internal assessments will have those reported on his or her Scottish Qualification Certificate (SQC) to gain an overall award a pupil must have been successful in all internal assessments, and in the external assessment.

In order to offer as broad a choice as possible some courses will be available in Port Glasgow High School.  Teaching groups in this part of the school in some subjects may have students who are aiming for different examinations.   When this is the case the classes are usually well below the maximum class size.








Religious Education

Religious education plays an important part in the life of the school.  We recognise that the religious formation of our young people is not confined to school alone. Parents and the local Churches also have an important part to play in this.  The role of the school is not to take over the work of parents or the Church, but to complement it, and work in partnership with these groups.

The school is a community of faith.  We have a Chaplaincy Team which brings together the school and the community to help promote the spiritual life of the school.  We also have a pro-life group, a justice and peace group and a prayer group.  These form very positive links with the local and wider Catholic community.  Parents are the first and most important educators in the faith.  

Throught the work of the Principal Teacher of RE our Chaplain Fr. Eoin Patten and our staff we aim to meet our responsibility for the religious, spiritual aims of our school in a number of ways:

· Our School Ethos – This is established by our Head Teacher and staff who make great efforts to maintain a christian education and atmosphere in our school

· Our RE Programme – every class in the school follows a programme of Religious Education as outlined in the new RE Syllabus for schools entitled “This is Our Faith”. Every pupil receives two 50 minute periods of religious education per week.

· The Sacremental and Liturgical Life – this is an essential part of our community. Prayers are said  at the beginning of every day. The school chaplain and his team coordinate the work of parish clergy from the area.  They visit the school on a regular basis and help to implement a suitable liturgical and pastoral programme.  

Local authority policies and advice from the Scottish Office Education Department set out in circular 6/91 and the Catholic Education Commission are all taken into account when the school forms policies on Religious Education and Observance.

If for some reason, a parent who wishes to exercise their right to withdraw a child from religious education or observance within the school, they should feel free to contact the Head Teacher to discuss this issue.  

Parents from ethnic minority religious communities may request that their children be permitted to be absent from school in order to celebrate recognised religious events.  Only written requests detailing the proposed arrangements will be considered.   Appropriate requests will be granted on not more than three occasions in any one school session and the pupil noted as an authorised absentee in the register.


Inclusion and Equality

‘Inverclyde Education Service is committed to ensuring that no children or members of staff or service users receive less favourable treatment on any ground including gender, race, disability, age, sexual orientation, religion or belief.  We have a moral, social and legal obligation to mainstream and put equality at the heart of everything we do.  We aim to promote a culture in which equality of opportunity exists for all.  We are opposed to all forms of discrimination, direct or indirect, and aim to eliminate all discriminatory practices.  We will ensure that, in our schools and other educational establishments, equality permeates the curriculum and underpins all our policies and practices in terms of access to education.  We must ensure that all our children achieve their full potential to develop physically, emotionally and academically.  Finally, we believe that equality and inclusion should be a given  right, where everyone is valued and treated with respect’.

St Stephen’s High School asks that the school community respects the individuality of each person.   

We are determined to make sure that every pupil is supported throughout school, fairly and equally, regardless of circumstances.  We call this social justice and it’s about making sure that all pupils are given an equal chance to reach their potential.



Extra Curricular Activities

Pupils attending the school have the opportunity to be involved in a range of extra curricular and lunchtime activities.   These are in addition to the normal classroom and lesson experience of the formal curriculum as described in earlier sections of the handbook.   It is difficult to be specific about which activities will be on offer in any particular year.

St Stephen’s offers pupils the opportunity to participate in the following areas:

· Pupils are encouraged to participate in various competitions.

· There are football teams available for boys and girls.   

· There are various lunchtime activities such as S1/2 Football; Girls Football; S4 Badminton; Basketball; Fitness; and Table Tennis

· There are various after school activities such as Fitness; Rugby; Badminton; Netball; Boxing and Gymnastics

· Pupils can participate in various athletics events throughout the year.

· The library is open during morning interval and lunchtime, giving pupils the chance to select books and read as well as using some of the computers which are available.

· Pupils have the opportunity to learn a musical instrument.

· The music department involves pupils in the school’s prizegiving ceremony and S6 Graduation Ceremony.


· There is a choir within Religious Education which participates in local carol singing during the Christmas period.

· Pupils in Fourth, Fifth and Sixth Years are given the opportunity to go on a residential retreat, while S2 pupils participate in a day retreat.

· All Fourth Year pupils undertake one week’s work experience.

· At different times of the year various departments organise trips to help demonstrate the relevance of their courses.

· There is an active Pro-life group which as well as meeting on a weekly basis, is also heavily involved in fund raising.

· There are numerous opportunities to become involved in fund raising activities with money going to SCIAF and other charities.

· Discos are arranged for pupils in S1-S4 with two more formal events being provided for pupils in fifth and sixth years.

· End of year activities are available ranging from trips to Alton Towers and visits to various local leisure attractions.

· Support for Learning provide a lunchtime class to catch up on homework..


	Parents should note that the activities the pupils may become involved in may be restricted because health and safety requirements state that jewellery of any kind must not be worn where pupils are undertaking games or physical activities.  This includes jewellery worn as a result of body piercing.  Physical activities include activities undertaken within physical education (PE) classes.




Our Parent Council

Scottish Schools (Parental Involvement) Act 2006 led to the establishment of Parent Councils in primary, secondary and special schools.  The Act recognises the vital role that parents play in supporting their children’s learning.  It places a duty on authorities to promote the involvement of parents in children’s education and the wider life of the school.  It aims to help parents be:-

· Involved with their child’s education and learning
· Welcomed as an active participant in the life of the school
· Encouraged to express their views on school education generally

The Parent Council, as a statutory body, has the right to information and advice on matters which affect children’s education.

Parents who are involved on a regular basis in schools should undertake an enhanced disclosure through Disclosure Scotland.

St Stephen’s has established a Parent Council and the Parent Council meets at 7 pm on the third Tuesday of the month in the school.  Meetings are open to the public.  Dates will also be posted on the school’s website.
		
Elections take place in line with agreed constitution.  Parents are invited to AGM voting if needed.

The Parent Forum can access minutes of the meetings and the constitution by contacting the school office.  They will also be posted on the school website.


Members of the Parent Council

Chairperson:	Mr T McDade
Parents:		Ms G McIntee
		Mrs L Dickson
		Mrs L Mearns
		Mr S McCabe
	Ms A Deighan
	Miss S Glancy
	Mrs J Matthews
	Ms D McNaught
	Mrs C McIntyre

Church Representative:  	Mrs P Hepburn





Parental Involvement

We, in St Stephen’s, are committed to the view that education is a partnership between parents, pupils and teachers.   For that reason we wish to encourage parental involvement in all aspects of the life of the school.   Parents who are worried about their child’s progress, attendance, conduct or welfare should not hesitate to ask for an appointment to see their child’s guidance teacher or year group head. 

Before visiting the school, parents should try to make an appointment.  This will ensure that the meeting can be arranged for a time when the teacher does not have a timetabled class or another appointment.
   
   Meetings
Parents’ meetings are arranged for every year group so that parents have the opportunity to discuss pupils’ progress with teachers.  The school has reviewed the format of these evenings in order to make them as effective as possible for parents and staff.  The pattern of parents meetings is included in the Appendix “Key Dates for Parents” towards the end of this brochure.

From time to time open meetings are held to provide information to pupils on particular aspects of school life.   Parents of new first year pupils have a meeting in December and May in the year prior to their children starting in St Stephen’s.   In addition, if any parent has been offered a place in the school for their child, or is wishing to seek a place for their child, they can contact the school office to make an appointment with the senior management team or guidance staff to discuss any aspects of the placement they are unsure of.   Parents can also make an appointment to visit the school if they so wish.

All parents’ meetings are publicised by letters which are sent to pupils’ homes and by notices in the local churches.

Parents of pupils who are enrolling in the school other than at the start of first year will usually be seen by a senior member of staff who will be able to answer any questions about the school.  


Complaints

When a parent has a complaint or some concern which they wish to discuss at a time other than at a parents’ evening they should not hesitate to contact the school.   In the first instance you should contact your child’s Pastoral Care teacher or a member of the Senior Management Team.  This can be done by telephone, letter, e-mail or by making an appointment and calling at the school.   

Members of the office staff will ask for some information about the nature of the concern.   This allows them to contact the correct member of staff to deal with the matter and usually saves time.

Experience shows that many ‘queries’ or ‘concerns’ are likely to be minor complaints that are resolved quickly and satisfactorily.  They can be misunderstandings that require an explanation or more information.  Where a complaint cannot be dealt with and resolved at this level, the Head Teacher will become involved in a further attempt to deal with the matter satisfactorily.

On receipt of a complaint, you will receive an acknowledgement within 3 working days.  It is hoped that all complaints can be resolved within a maxium of 2 weeks (this gives time for a full investigation to be carried out if necessary).

Please be confident that all complaints will be dealt with seriously and appropriate action taken when necessary.

Here are some possible actions that can be taken by the establishment –

· Support and counselling offered to pupil(s)
· Support and counselling offered to parents
· Support and counselling offered to staff
· An apology offered where the complaint is upheld
· No further action where the concern is unfounded

	Establishment staff will ensure that complaints are handled confidentially.  Information will only be passed on to people who need to know to ensure that proper enquiries can be carried out and proper action taken.  Importantly, staff will ensure that anyone making a complaint or subject of a complaint will not be disadvantaged in any way.

When a complaint is still not resolved it will be passed on to Education Services where a senior member of staff will intervene and try to reach an acceptable conclusion.  Again, if satisfaction cannot be reached you can refer the complaint to –

· Education Appeals Committee
· Dispute Resolution by Independent Adjudication
· Scottish Public Services Ombudsman


In an emergency parents should not hesitate to come to the school even without an appointment.   A senior member of staff is always available to deal with urgent matters during the school day

Teaching Staff




The teaching staff of the school are deployed in the following subject departments:


Page | 1

ART
C Brown (0.8 PT)
J McDade (0.6)
L McLaren (0.6)

BIOLOGY
G McGowan
Y Fleming (0.8)

CHEMISTRY
M Keir (PT)
J Cochrane (0.5)
C Templeton (0.5)

ENGLISH
G Stevenson (PT)
A Fanning (0.6 Acting HT)
and 0.4 DHT)

INFORMATION
TECHNOLOGY

M Harvey (PT)
K Gibson
L Kupsch (Act PTG)
Vacancy 

MATHEMATICS
KA Stark (PT)
A Coyle
G Blair
C Watt (0.8)
E Moran (0.9)


MODERN
RELIGIOUS  ED
George Gallagher (PT)
J Girkins (Act PTG)

TECHNICAL
EDUCATION
C Macqueen (PT)
P Murray (PTG)
J Magee (0.5)

SUPPORT  FOR
LEARNING
H Stewart (PT)

NETWORK  SUPPORT
J McPate (0.5)

J Johnston
M McCrory
W Robb (0.5) 
M Delussey (0.6)
D McGarvey (0.4 Temp)

GEOGRAPHY
D Connelly
LANGUAGES
D Cummings (PT)
N Sandford
A Kelly (0.6 Temp)

MODERN  STUDIES
I MacGillivray (PT)
A Curley (Act DHT)
HEADTEACHER
S Parsons (0.4)
A Fanning (Acting 0.6)



NOTE

S Friel (0.5)

HISTORY
S McKenna (Faculty PT
Social Subjects
S Graham

HOME  ECONOMICS
K Taylor (PT 0.4 and 
Act DHT 0.6)
M McCool (PTG)
Vacancy (PT 0.6)





MUSIC
K O’Donoghue (PT)
C McPhee

PHYSICAL
EDUCATION
K McGinnity (PT 0.8)
I Forster
M Magee

PHYSICS
S Stevens (Faculty PT
Physics and Biology)
S McAlister

DHT – 	Depute Head 
	Teacher
PT – 	Principal Teacher
PTG – 	Principal Teacher 
	Of Guidance
NQT – 	Newly Qualified
	Teacher
Act  -  Acting

FTE – Full time equivalent


Currently staffed to 45 FTE


Information correct at time of printing

Senior  Staff
	

Head Teacher	Mr S Parsons and Mrs A Fanning

Depute Head Teachers 	Mrs K Taylor (Acting)
	Mrs A Curley (Acting)
	
Pastoral Support


It is the responsibility of every teacher to help our pupils reach their full potential socially as well as academically.  Many of our staff are willing to assist and encourage their pupils in ways which go beyond simply teaching them a subject.   Staff at all levels advise pupils on educational matters, on careers, on further and higher education, on their conduct and sometimes on personal matters.  Such a caring attitude among teachers does much for the welfare of pupils and is totally consistent with our role as a caring Catholic Community.

In a sense all teachers have a “guidance” role.  There are, however, four promoted guidance staff who have special responsibilities for given groups of children.   They are responsible to the Head Teacher for ensuring that the services which the school has to offer are made available to all pupils and their parents.  

Their duties include the following:

· to help new pupils settle into the school;
· to check the progress, attendance, timekeeping and conduct of pupils and to keep parents informed of these;
· to guide pupils in their choice of subjects from third year onwards;
· to provide pupils with advice on careers and on courses for further and higher education;
· to work closely with the school’s Home Link Worker in dealing with pupils whose attendance is unsatisfactory;
· to arrange a programme of visits, films and lectures which help prepare our pupils for adult life;
· Guidance staff are often the first members of staff to be in contact with parents, school medical service, psychological services and the careers office.  They also prepare reports on pupils for a variety of agencies including employers.  Staff see guidance staff as the natural people to give and receive a whole variety of information about the pupils in their house groups.

For this reason parents will also wish to speak to guidance staff.  The office staff will normally try to arrange interviews with guidance staff for parents when problems arise.  Other staff are often also involved but normally a problem concerning any pupil is best first discussed with the appropriate member of the guidance staff.

  Pastoral Team


The Principal Teachers of Guidance are:

Mrs M McCool
Mr P Murray
Mrs L Kupsch (Acting)
Mr J Girkins (Acting)

A child will remain in the same guidance group throughout their school career.   This is intended to allow staff, pupils and families to develop a close working relationship.   Every effort will also be made to ensure that brothers and sisters will be placed in the same house group.

Child Protection in Inverclyde
Inverclyde Council Education Services has Child Protection Guidelines and Procedures which all schools and establishments are required to follow.   Education Services works very closely with other agencies, namely Strathclyde Police, Social Work Services, NHS Greater Glasgow and Clyde and the Children’s Reporter to support children.

	Common responsibilities of all staff are to protect children from abuse and exploitation, to respond appropriately when abuse is identified, and to ensure whenever possible that all children are able to exercise their right to be raised in a warm, stimulating and safe environment with the support of staff, their families and carers.

Support  for Learning
In accordance with information specified by the Education (Additional Support for Learning) (Scotland) Act 2009, a child or young person’s needs are identified at the earliest possible stage and can be met in a number of ways, for example by adaptations to the curriculum or learning environment, as well as input from the Support for Learning Teacher and on oaccasion support from visiting specialists.  The appropriateness of the support is determined through a process of assessment, planning and monitoring, working jointly with parents and carers, and is regularly reviewed.

Learning outcomes for children and young people with additional support needs are set out in a plan and all educational establishments hold regular review meetings with parents and carers to determine needs and the most appropriate supports.  Everyone’s 
views are equally important in order to consider what is currently working and how to determine the next steps.

Children and young person’s needs are identified in a number of ways, and the process of assessment is an ongoing, shared process with partnerships with parents and carers at the forefront.  On some occasions health service staff or other partner agencies make children known to Education Services.  Other additional support needs may be notified to Education Services by parents themselves or identified by one of a range of staff working closely with the child.

Some children and young people will have additional support needs arising from complex or multiple factors which require a high degree of co-ordination of support from both education and other agencies in order that their needs can be met.  In these cases, the school will hold a meeting to decide whether the child or young person meets the criteria for a co-ordinated support plan.  The co-ordinated support plan is a statutory document which ensures regular monitoring and review of those children and young people who have one.

You have the right to ask the education authority to establish whether your child needs a co-ordinated support plan.  Your child can make this request themselves, if they are aged 16 or over.  You and your child, if they want to, will attend a meeting with staff at their school.  Other professionals from different agencies who may be involved in providing support for your child will also attend.  If your child does not want to attend meetings or feels unable to, their views must still be sought and considered.

Inverclyde’s mediation service can be accesssed by contacting Grant McGovern, Head of Inclusive Education, Culture and Corporate Policy at the address below.

For further advice please telephone 01475 712842
Or write to;
Education Services
Wallace Place
GREENOCK  PA15 1JB

The Additional Support for Learning (Sources of Information) (Scotland) Amendment Order 2011 have identified other organisations which can provide advice, further information and support to parents of children and young people with additional support needs.  The websites for these organisations are shown below.

www.enquire.org.uk
www.siaa.org.uk
www.sclc.org.uk/


Attendance at School

Parents should inform the school by telephone on the first morning of an absence and provide a reason for the pupil’s absence.  The school will contact the pupil’s family and thereafter other emergency contacts if no explanation is given for the pupil’s absence.  This contact will be made before 10.00 a.m. on the first morning of an absence and early after the restart after lunch in the case of an afternoon absence.  


Other agencies may be contacted if no contact with the pupil’s family can be achieved and if there are continuing or emerging concerns about a pupil’s safety or wellbeing. 
 
On return to school parents should provide a note explaining the reasons for absence.
Parents should keep the school informed of any changes of address or telephone numbers, both their own and those of the emergency contacts.

Section 30 of the 1980 Education Act lays a duty on every parent of a child of “school age” to ensure that their child attends school regularly.   Attendance must be recorded twice a day, morning and afternoon.

The Scottish Government has provided guidance on the management of attendance and absence in Scottish schools in its publication Included, Engaged and Involved – part1: Attendance in Scottish Schools.  Every effort should be made to avoid family holidays during term time as this both disrupts the child’s education and reduces learning time.  It has been clarified that family holidays should not be recorded as authorised absence, except in exceptional domestic circumstances, where a family needs time together to recover from distress, or where a parent’s employment is of a nature where school-holiday leave cannot be accommodated (e.g. armed services or emergency services).  It is for local authorities and schools to judge when these circumstances apply and authorise absence, accordingly.

The categorisation of most term-time holidays as unauthorised absence has been a contentious issue for some families, many of whom are concerned at the higher cost of holidays during school holiday periods.  The Scottish Government has no control over the pricing decisions of holiday companies or flight operators.  Our main focus is to encourage parents and pupils to recognise the value of learning and the pitfalls of disrupting learning for the pupil, the rest of the class and the teacher.  

Clearly where an absence occurs with no explanation from the parent, the absence is unauthorised.

Schools investigate unexplained absence and Education Services has the power to write to, interview or prosecute parents, or to refer pupils to the Children’s Reporter, if necessary.

Young people of school age may be unable to attend school for a wide range of reasons including illness, accidents or long term medical conditions.  In general there will be an automatic referral by the school for education outwith school after 15 days of continuous or 20 working days of intermittent absence, within a single session, for verifiable medical reasons.

Parents from ethnic minority religious communities may request that their children be permitted to be absent from school in order to celebrate recognised religious events.  Only written requests detailing the proposed arrangements will be considered.  Appropriate requests will be granted on not more than three occasions in any one school session and the pupil noted as an authorised absentee in the register.

Cooperation from Parents in Attendance Matters
The help of parents in the following matters is very much appreciated:
1. Please try to inform the school if you know that your child is likely to be absent for some time.

1. Give your child a note, stating the reason for absence, on his / her return to school.

1. Cooperate with the school when staff are investigating unexplained absences or truancy.   Such cooperation makes life more pleasant for everyone and is likely to prevent pupils getting into trouble through truancy.

1. Pupils are registered for school during registration at the start of the day.   This attendance is entered into the computerised attendance record.   Pupils who arrive after the attendance has been recorded must report to the office and enter their names in the late book.   This allows the attendance record to be updated.  The school operates an automated telephone call system whereby parents are contacted on a child’s first day of absence if no information has been received from parents.  Parents can opt out of this system if they wish.

1. Absence rates are calculated as a percentage of the total number of possible attendances for all pupils of the school in the stage shown, each morning and afternoon of each school day being a separate possible attendance.

Where figures or percentages based on a number of pupils under any particular heading is between 1 and 4 no information is given and **** is inserted in place of the figures.
Adults attending day school classes are not subject to the attendance regulations outlined above.

The authority’s and Scotland’s figures include all education authority and grant-aided secondary schools, but exclude all special schools.

Medical and Health Care

The following points are worthy of note:
1. 
The School Doctor, Nurse and Auxiliary carry out regular and routine inspections of the health and hygiene of pupils.

1. From time to time, in accordance with the medical programme, arrangements are made to innoculate or vaccinate pupils.  Parents are informed of these arrangements.  At the start of session parents will be asked to complete a consent form to allow routine medical and dental examinations to take place.

1. In the interests of our pupils the School Medical Officer informs us of any physical disability which may affect a pupil’s education.  Simple examples are defects of sight or hearing.

1. Parents are asked to notify us of any medical complaint or requirement  which should be known to us e.g. diabetes, heart condition, disability etc.

Such information will be treated in confidence.

(v)	Some pupils suffer from medical complaints (e.g. asthma) where relief can be obtained from medication which can easily be administered in school.   Parents may wish to have a supply of such medicine kept in the School Office.   It must be clearly marked with the pupil’s name and class.
		
1. If a child takes ill at school, one of the following courses of action may be taken:

The pupils will be given first-aid and, if appropriate, returned to class.
OR	if the circumstances so require, arrangements will be made to take the pupil to hospital.  Parents will be informed of any such arrangements.

OR	if the pupil is so ill or so stressed that he / she cannot continue in school but does not require hospital treatment (e.g. a pupil with influenza), we shall contact the parents with a view to sending the pupil home.

	If we are not able to contact the parent, or any of the emergency contact people who parents have informed the school should be contacted in such cases, the pupil will not be allowed to go home.

1. Pupils who become ill in school should not leave the school without permission.  This ruling is made in the interests of pupils who would be at risk if anything should happen to them on their way home.


Discipline

Good conduct and high standards of discipline are essential for several reasons.   First, we want pupils, staff and visitors to be safe in the school.   Secondly, an orderly environment is essential if teachers are to teach and pupils are to learn and thirdly we want everyone in our school community to work happily in pleasant surroundings.


Thus pupils are expected to behave reasonably in classrooms, to walk in stairways and in corridors; they are expected to show respect for other pupils and for all members of staff including non-teaching staff.  We also expect pupils to show a proper care for property; their books and equipment; the school building and its surroundings.  These standards of behaviour are expressed in the School Code of Conduct. Teachers are expected to have well prepared and structured lessons and teaching materials.  This allows them to manage their classes in a way which makes indiscipline much less likely.  They are required to insist on high standards of behaviour and to take firm action against those who misbehave.  Visitors to the school often remark on the friendly but firm relationships which staff have with our pupils.

The great majority of our pupils are well behaved and cause very few problems.
When there are problems, a word of early warning is often sufficient to prevent further misconduct.   In a few cases this may not be enough and disciplinary action has to be taken against a pupil.   The action we take very much depends on the pupil, whether the misconduct is serious and whether the pupil has a pattern of previous misconduct.

Teachers may withdraw privileges from a pupil who misbehaves.   They may be set extra work or a punishment exercise to be completed outwith class time.   This may allow a pupil to catch up on work missed because of misbehaviour.

Serious incidents of misconduct or repeated and persistent misbehaviour are reported to senior members of staff.   Parents will be informed and invited into the school to discuss the pupil’s behaviour.   It should be noted that this is considered a very serious step by the school since further misbehaviour can lead to exclusion from school.  Parents are expected to support the school in ensuring that their child’s behaviour is acceptable.

Most parental interviews are successful in the sense that the pupil will accept that his behaviour must improve and he will be supported in this by staff and parents.   Further serious trouble in these cases is unlikely.

Sometimes parents are also experiencing difficulties with their daughter’s/son’s behaviour and staff will attempt to work with parents to help change behaviour patterns.   The school can, with the agreement of parents, seek help either from our own behaviour support team or from the Authority’s psychological services.

Behaviour Support

The school has an Extended Support Team (EST) that includes representatives from Social Work and Psychological Services. This group considers the situation of some pupils who are experiencing difficulty in settling into acceptable patterms of behaviour.   Referral to the EST is made by senior staff or guidance staff and is always done in consultation with parents.

The school also has access to Behaviour Support Staff who play an important role in the management of disruptive pupils.   This resource is aimed mainly at pupils in the First, Second and Third Years and is an alternative to exclusion.  Staff work with pupils, both in class and out of class if this is appropriate, encouraging them to reflect on their actions and exploring strategies to prevent disruptive behaviour when they return to class.

Only when these approaches have failed, or when dealing with a very serious and flagrant breach of school discipline does the school resort to exclusion from school.   An exclusion means that a pupil may not return to class until written assurances have been given either to the Head Teacher or the Director of Education or a Head of Service as to the pupil’s future good conduct.   Parents are always notified by letter about exclusions.

The emphasis which the school places on discipline is a positive one.   We try to create a school environment where staff and pupils can go about the business of learning and teaching in a safe and orderly way.  When this environment is threatened we try to deal with the problem quickly and efficiently so that there is as little interruption to our work as possible. 
 Homework

Given the importance of homework, it is essential that teachers, pupils and parents are clear about the school’s homework policy.   The policy adopts a whole school approach to homework and outlines a set of principles and guidelines by which all departments in the school can offer homework to their pupils.

It is school policy for teachers to set work or study which pupils should undertake at home.   Exercises may be set which reinforce what has been taught in class.   On other occasions pupils will be asked to read, to revise notes, to research materials in books, newspapers and magazines or to watch a television programme.   Some departments now allocate homework tasks to be completed over a period of a week or more.   This should help pupils in planning their work.


The amount of homework which is given should be manageable.   In S1 and S2 about four to six hours per week would be regarded as the maximum.  In S3 and S4 between six and nine hours per week maximum and in S5 and S6 three hours per higher is the general amount of time spent on homework per week.  For many courses in the upper school homework and study are essential if the student is to progress
Assessment


All courses offered in St Stephen’s are assessed.   The methods used will depend on the nature of the course and the age of the pupils involved.   For those courses which prepare candidates for the SQA Examinations the type of assessment used will often be decided by the examination procedures.   For young pupils, and other courses, there are often end of term or end of topic assessments.   Some of these will assess skills rather than knowledge especially in practical subjects.

The results of tests and assessments are often used by subject teachers to determine which course materials a pupil should go on to next or to identify if extra  help or learning support might be needed.

Records of tests and assessments are kept by subject departments and the results of these tests are made available to parents.  Reports are prepared for parents twice each session in year one and halfway through years two, three, four, five and six.   In these reports teachers also comment on pupils’ effort, attitude, attendance and punctuality in subject classes

The parents of a pupil who has a record of special educational needs may choose whether national tests should be taken or not.

The present pattern of dates for reports and parents’ nights is included as Appendix “Key Dates for Parents” at the end of this brochure.

Parents who have concerns about their child’s progress at other times in the year should get in touch with the appropriate member of the guidance team.



National Examinations

The school’s policy is that all students are encouraged to complete all the courses which they undertake and take the relevant examination at an appropriate level.

Schools in consultation with pupils / parents normally decide on presentation for examinations.  

Fourth year pupils are taking the new National courses and when they complete all course work and sit the examinations where applicable, pupils will have a certificate which shows what they have achieved.

In fifth and sixth years students are given advice about which courses they should take and a suitable curriculum is planned.   Again all students are entered for the appropriate examinations.  

Subjects currently being undertaken by our fifth and sixth year pupils are:-

Advanced Highers in English, Maths, Chemistry, Physics, Biology, History, Music, Modern Studies and Spanish

Highers in English, Maths, French, Spanish, Geography, History, Modern Studies, Administration, Biology, Human Biology, Chemistry, Physics, Fashion & Textile, Graphic Communication, PE, Business Management, Design & Manufacture, Art & Design, Computing, Drama and Music

National courses in English, Maths, Mathematical Life Skills, French, Spanish, Geography, History, Modern Studies, Computing, Hospitality Practical Cookery, Music, Administration, Biology, Chemistry, Physics, PE, Design & Manufacture, Practical Woodworking, Business Management, Art & Design, Hospitality Cake Craft, Fashion & Textile and Graphic Communication


As well as the above courses some of our pupils also opt to take a college course(s)



Our aim is to have each student leave St Stephen’s with national certification which match their achievements.  This will ensure that they can take maximum benefit from further and higher education or from training opportunities.



SQA website is www.sqa.org.uk















The School Day, Schools Meals and Transport

Registration	8.50   	-   9.00
	Period 1	9.00   	-   9.50
	Period 2	9.50   	-   10.40
	INTERVAL	10.40   	-   10.55
	Period 3	10.55   	-	11.45
	Period 4	11.45   	-   12.35
	LUNCH	12.35   	-   1.15
	Period 5	1.15   	-	2.05
	Period 6	2.05	-	2.55
	Period 7	2.55  	-	3.45   	(Mondays and Tuesdays only.  School finishes
 						at end of Period 6 the rest of the week) 




School Meals

School meals are cooked on the premises and are served in the cafeteria.   The school is a “Health Promoting School”.  There is usually a choice of at least three main courses and three desserts.

The school operates a cashless catering system.  This means when staff and pupils get to the till in the cafeteria no money is handed over to the catering staff.  Before pupils choose their meal they should have inserted enough money to cover the cost of their meal into one of the two revaluation machines which are available in and around the cafeteria.  The money is added to the pupil’s account by keying in a unique pin number which will be issued to pupils or by swiping the pupil’s Young Scots Card/ National Entitlement Card for Young People which will also be issued to pupils.  This pin number should not be divulged to others. Pupils can add money to their meals account on a daily, weekly, or monthly basis.  When pupils select their meal they proceed to the cash desk and hand over their Young Scots Card/National Entitlement Card to a member of the catering staff who will swipe the card at the till, 
or they enter in their pin number at the till.  The cost of the meal will be deducted from the pupil’s account.
Pupils can also pay for meals by cheque.  Cheques should be made payable to Inverclyde Council NOT the school and should be handed directly to the canteen staff.  The pupil’s account will be credited for the amount shown on the cheque.

Children of parents in receipt of one of the following benefits are entitled to a free midday meal:-  Income Support; Income based Job Seeker’s Allowance; Child Tax Credit, but not Working Tax Credit, and where income is less than £16,105 (as assessed by the Inland Revenue); An asylum seeker receiving support under Part VI of the Immigration and Asylum Act 1999; Any income related element of Employment and Support Allowance; Parent or carer is in receipt of Working Tax Credit (currently income below £6,420).  In addition such children will be entitled to free milk.  Milk may also be available for purchase in the school during the lunch period.  

Information and application forms for free school meals may be obtained from the school office or Inverclyde Customer Service Centre 

It is not necessary for pupils who are in receipt of a free meal to insert money into the revaluation machines as the cost of a free meal is added to their account on a daily basis.  If a meal is not purchased the money is automatically taken off the account at the end of the day.  Extra money can be added to free meal accounts by inserting money into one of the two revaluation machines in and around the cafeteria.  Although the cost of a daily free meal will automatically come off the account if not used, any extra money pupils have added to their account will not be deleted unless spent at the till.  Pupils in receipt of a free meal should also hand over their Young Scots Card/National Entitlement Card to be swiped at the till by a member of the catering staff, or enter their pin number at the till.  

For medical reasons some pupils follow special diets.   Parents of such pupils are asked to inform the school of this so that we can arrange special meals with kitchen staff.   Pupils who wish to take packed lunches have tables and chairs set aside for their use in the Cafeteria.   We ask only that they do not leave litter behind.



Transport
	  

The Council has a policy of providing free transport.  Please note that the Transport Policy is currently subject to consultation.  The outcome of the consultation is expected to be known in January 2017.  Parents who consider they are eligible should obtain an application form from the school or education office.   These forms should be completed and returned before the end of February for those pupils beginning school in August to enable the appropriate arrangements to be made.

Applications may be submitted at any time throughout the year but may be subject to delay whilst arrangements are made.   
The appropriate officer has discretion in special circumstances to grant permission for pupils to travel in transport provided by the authority, where spare places are available.

Pick-Up Points:  
Where free transport is provided it may be necessary for pupils to walk a certain distance to the vehicle pick-up point.  Walking distance in total including the distance from home to the pick-up point and from the drop-off point to the school in any one direction will not exceed the authority’s limits (see above paragraph.)

It is the parents’ responsibility to ensure their child arrives at the pick-up point in time.   It is also the parent’s responsibility to ensure the child behaves in a safe and acceptable manner while boarding, travelling in and alighting from the vehicle.   Misbehaviour could result in a child losing the right to free transport.   

Transport is povided for children from Kilmacolm and some areas in lower Port Glasgow.  Certain areas of Greenock used to be within the school’s catchment area before the area was rezoned.  The pupils who live in Greenock, and who were in receipt of free school transport to St Stephen’s from the old catchment area, will still qualify for free school transport whilst they remain in St Stephen’s High School.  Any new pupils from Greenock, who reside within the old catchment area and who wish to attend St Stephen’s High School, will not qualify for free school transport to St Stephen’s as a right.  The catchment school for those pupils is now Notre Dame. 

Transport for Placing Requests:

	

Education Services does not provide transport for those pupils in receipt of a placing request other than in exceptional circumstances.  In the case of under-age placing requests if the child is offered a place in his/her catchment area school, transport will be provided in accordance with Council policy stated above.



Consortium Transport Arrangements:  


A small number of senior pupils take courses in other Inverclyde Secondary Schools.  Some pupils also attend courses in James Watt College in Greenock.  At the moment taxis are provided for pupils taking courses in the other Inverclyde Secondary Schools due to the small numbers requiring transport, and buses are provided for pupils travelling to and from college.

	
Data Protection Act 1988


Information on children, parents and guardian is stored on a computer system and may be used for teaching, registration, assessment and other administrative duties.  The information is protected by the Data Protection Act 1988 and may only be disclosed in accordance with the Codes of Practice.  For further information please contact the establishment.


Information in Emergencies

We make every effort to maintain a full educational service, but on some occasions circumstances arise which lead to disruption.   Schools may be affected by, for example, severe weather, temporary interruption of transport, power failures or difficulties of fuel supply.   In such cases we shall do all we can to let you know about the details of closure or reopening.   We shall keep in touch with you by using text messaging, letters, notices in local shops and community centres, announcements in local churches and announcements in the press and on local radio.


Glossary of Technical Terms used in the Handbook


Mixed Ability Group   -	  	pupils of a wide range of ability taught together as a
		class; the work of such a group is largely based on
  		individual and group assignments

Curriculum	-		the courses pupils study during the school week

Extra Curricular	-	activities which are offered outwith classes e.g.
 		football

Pastoral Care	-	care, welfare of individual pupil


Although this information is correct at time of printing, there could be changes affecting any of the matters dealt with in the document:

1. before the commencement or during the course of the school year in question
1. in relation to subsequent school years
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School Holidays : Session 2017 – 2018

Holiday pattern may be subject to change

First Term	Teachers’ Inservice Day 	Tuesday 15 August 2017
	Teachers’ Inservice Day	Wednesday 16 August 2017
	Pupils’ Return	Thursday 17 August 2017

	Close		Friday 1 September 2017
	Local Holiday	Monday 4 September 2017
	Re-open		Tuesday 5 September 2017
	
	Close 		Friday 13 October 2017
	Teachers’ Inservice Day	Monday 23 October 2017
	Pupils Return	Tuesday 24 October 2017

	Close		Wednesday 24 December 2017

Second Term	Re-open		Thursday 4 January 2018

		Close		Friday 9 February 2018
		Mid-Term Holiday	Monday 12 February 2018
		Mid-Term Holiday	Tuesday 13 February 2018
		Teachers’ Inservice Day	Wednesday 14 February 2018
		Pupils Return	Thursday 15 February 2018

		Close		Thursday 29 March 2018		

		Good Friday	Friday 30 March 2018
		Easter Monday	Monday 2 April 2018
		(Local Holiday)	Monday 16 April 2018

Third Term	Re-open		Tuesday 17 April 2018
		May Day Holiday	Monday 7 May 2018

		Close		Thursday 24 May 2018
		Local Holiday	Friday 25 May 2018
		Local Holiday	Monday 28 May 2018
		Teachers’ Inservice Day	Tuesday 29 May 2018
		Pupils Return	Wednesday 30 May 2018
		
		Close		Thursday 28 June 2018


Pupils do not attend school on holidays or in-Service days


Key Dates for Parents 2016 – 2017


The following dates are provisional for session 2016/17. They will be confirmed with parents nearer the time of the activity.


Primary 7 Parents’ Information Evening (1)			28 October 2016		
Primary 7 Parents’ Information Evening (2)				2 June 2017
									

Interim Report to S1 parents by			23 September 2016 and
				10 February 2017
Full Report to S1 parents by 			21 April 2017
S1 Parents’ Evening			27 April 2017

Interim Report to S2 parents by 			7 October 2016 and
				6 January 2017 
Full Report to S2 parents by			2 June 2017 
S2 Parents’ Evening			8 June 2017

Interim Report to S3 parents by 			2 September 2016 
Full Report to S3 parents by			3 February 2017
S3 Parents’ Evening			16 February 2017

Interim Report to S4 parents by			2 December 2016 
Full Report to S4 parents by			24 February 2017
S4 Parents’ Evening			9 December 2016

Interim Report to S5/S6 parents by			18 November 2016
Full Report to S5/S6 parents by			110 March 2017
S5/6 Parents’ Evening			12 January 2017
									 						










Useful Addresses and Contacts:

1. Wilma Bain
	Corporate Director Education, Communities & Organisational Development
	Inverclyde Council, Wallace Place, Greenock, PA15 1JB
		Tel. No:- 01475 712850


2. Local Inverclyde Councillors:
	Councillor Terry Loughran (Convener Education & Communities Committee
	Councillor Stephen McCabe
			Councillor James McColgan
			Councillor Jim MacLeod
			Councillor David Wilson
	
	Inverclyde Council, Municipal Buildings, Clyde Square, Greenock, PA15 1LY
	Tel. No:-  01475 712727

3. Applications for Clothing Grant and Free Meals:

	Inverclyde Council, Customer Services Centre, Municipal Buildings,
	Clyde Square, Greenock, PA15 1LY
		Tel. No:-  01475 712893

4. Applications for Free School Transport

	Inverclyde Council, Education Services, School Transport, Wallace Place
	Greenock, PA15 1JB
	Tel. No:-  01475 712868
	E-mail:-  schooltransportHO@inverclyde.gov.uk

5. Community Learning & Development (CLD), 32 Nicolson Street, Greenock,
PA15 1UL
	Tel. No:-  01475 715450


6. Booking Office, Waterfront Leisure Centre, 8 Custom House Way, Greenock,
PA15 1EW
Tel. No:-  01475 715559 or 791675


7. Skills Development Scotland, 112 West Blackhall Street, Greenock, PA15 1XR
	Tel. No:-  01475 553710
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